
Uploading a Copy of the Participant Application  

 

A copy of the participant application must be uploaded to AlaskaJobs.  To upload a copy of the 

application, please follow the steps below.  

 

1. Click on the plus (+) sign next to Staff Profiles (you may have to scroll to the top of the 

screen to find this.) 

 

 

 

 

 

2. Click the plus (+) sign next to General Profile 

 

 

 

 

 

 

 

3. Click on Documents (Staff) 

 

 

 

 

 

 

 

 



4. Click Add a Document  

 

 

 

 

 

 

 

 

 

 

 

5. Next, select STEP under Program.  

 

 

 

 

 

 

 

 

 



6. Scroll down to document Tags and enter “STEP FYXX Application” (enter the fiscal year 

for XX. For example, STEP FY23) 

 

 

 

 

 

 

 

 

 

 

 

 

7. Scroll down to Attach File and click “Select File.” 

8. Navigate to the participant’s application 

9. Click Save 

 


